Skyline Aviation Ltd




Emergency Situation Action Plan





Accident Response Checklist

Checklist shall be used in the event of an aircraft accident. Refer exposition procedure for details

Actions to be taken by management representative
Name __________________________

	Tick
	Time
	Verify an accident has occurred and POLICE have been notified

	
	
	


	Tick
	Time
	Notify CAA  Tel: 0508 222 433 or during working hours (04) 560 9400 

	
	
	


Ensure all resources are available to the POLICE and completion of the following as appropriate -
	
	
	Remove persons from the aircraft or wreckage

	
	
	Arrange for wreckage and cargo to be protected from further damage

	
	
	Ensure ELB is disconnected

	
	
	Take appropriate action to prevent obstruction to public

	
	
	Secure aircraft daily flight records and load manifest

	
	
	Secure aircraft technical records

	
	
	Secure the pilot’s training records


Attend to the following as soon as possible after the extent of injuries and/or death has been 

verified. Verifications should be accurate and cross checked through at least TWO sources -

	
	
	Company owner’s notified

	
	
	Next of kin notified

	
	
	Insurance carrier notified

	
	
	Legal representative notified


Sooner or later you will be asked for a public statement or press interview. You should be well 

prepared for this and preferably have your statement written down. It should be brief and state 

only known facts, never opinion. If necessary have your Legal Representative prepare you 

a suitable statement.

	
	
	Press statement prepared


Obtain from each crew member and passenger, if physically able at the time, a statement 

setting forth the facts, conditions, and circumstances relating to the accident as they appear to 

the best of knowledge and belief.  Reports from other company personnel who saw the accident 

or public eye-witnesses should also be obtained.

	
	
	Pilot-in-command report

	
	
	Passenger’s report

	
	
	Company personnel report

	
	
	Public eye-witness report


Complete the following administration tasks -

	
	
	Ensure exposition  ACCIDENT PROCEDURES have been satisfied including completion of form CA005 for the CAA, and H&S Injury Form

	
	
	Consider appointing a representative to carry out a parallel investigation with CAA or TAIC as appropriate
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